CTC Online Document Renewals

1. Make sure that the pop up blockers on your computer are set to off for the
following website www.ctc.ca.gov.

Steps on how to do this for Internet Explorer and Firefox
Internet Explorer: Click Tools, Select Pop Up Blocker, Make sure it is off

Firefox: Click tools, Select options, click exceptions by block pop up windows, type
www.ctc.ca.gov, click allow, click close.

You are now ready to go on the CTC website. WWW.CTC.CA.GOV

Click ONLINE SERVICES FOR EDUCATORS
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Click on the light yellow box.

% Teaching in Califomia

WELCOME TO THE NEW CTC ONLINE!
F The Educator Page has been created to provide better access to your personal and document information, safely and securely.
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% News Room Using the secure login to the Educator page with social security number and date of birth will allow users fo access a variety of functions including:
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Create or modify your perscnal profile-enter a change of address, ct
when a name or email change is requested

Complete or return a recommendation from an autherized insfitution
Renew a decument. The system will also send an email renewal nof
Check the status of a pending application
Submit applications in one online location

ation or name change at no cost. An email notification is sent to the educator
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months prior fo the expirafion of 2 document
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~ - If you have technical problems navigating CTC Online, please see our tech)| age.
* Live Commission Broadcasts

Note: While using CTC Online, if you receive a security warning, follo uctions to add our website to your list of Trusted Sites.

% Commissioner Login

If you receive a "pop-up blocked"” message, click the warning mess: "Always Allow Pop-ups from This Site.”

¥ Follow @CalCTC Click Here for the Educator Page to check your
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Enter Social Security and Date of Birth
Click OK
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You are about to enter a secure area of this web site, Please enter your Social Security Number (SSN) and Date of Birth {DOB).

* = Required Field

Social Security Number (#2#22#282)":

Date of Birth (MM/DD/YYYY) *:

Personal Information

Type or print all information requested on this application form. Use your full legal name and be sure to list all former names, induding your maiden name.
Be sure to notify us in writing or by email of an address change and include your full name and sodial security number (S5M) so that we can quickly locate your file.

You are reguired to provide a 55N or federal tax identification number on your application pursuant to 42 U.5.C. § 666 and California Family Code § 17520. If not furnished, your application may be
denied, delayed, or returned for completion,

The California Information Practices Act and the Federal Privacy Act provide that agendes requesting information indicate the principal purposes for which that information is used.

Your name, former names, 55N, date of birth, address, email address, and telephone numbers are used to provide proper identification and to contact you. Other information is used to determine your
eligibility.

The information is necessary for the Commission to perform its duty under Education Code Sections 44200-44439, which autharizes this work. If not furnished, your application may be denied, delayed, or
returned for completion.

You must provide the Commission with a vald emal address on your aoplication form fo receive the automated emais that will notify you of your spplication and credeniial status.

With the exception of your 35M and home address, information displayed on the documents you hold or have held is public information and may be disdosed.

In addition, pursuant to Education Code section 44230, the Commission may disdose to past, present, or prospective employers or institutions of higher education all information provided with applications
submitted by you through these agencies.

Information may also be disdosed to other State or Federal agencies as authorized by law. Personal information may be disdosed to the public only with your permission or in accordance with the law.

You have a right to review personal information maintained on you by our agency unless access is exempted by law.

The Director of Certification, Assignment, and Waivers Division, 1300 Capitol Avenue, Sacramento, California 95811, (888) 921-2682, is responsible for the maintenance of this information.
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Click Edit if you need to change Last name, First Name, middle Name, E-mail, Work
Phone, or Home Phone. Click new if there is a new address. If everything is correct
click NEXT
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* = Required Field

Note: If you have questions about the information displayed below, please dick here for a listing of Commission contacts

Last Hame' Last Known County of Employment: Mot Plezss verfy County of Emoloyment is currant
First Name’ Fingerprint Process Complete: Y If your Document(s) do not display as Renewable, please view the Renewing Your Documd
Middle Namd Information
E-mail and/for the Fingerprint Information on our website.,
Work Phong
Home Pho
Address Line 1: State:CA
Address Line 2: Province:
City:BAKERSFIELD Country:
Zip Code:93305

Go to the renewal section. The document that can be renewed will be highlighted in
yellow. Select yes from drop down menu.

Note: When renewing a document that has a base credential you must renew the base
credential and then select to renew the other credential. See the page below.
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Last Name] Last Known County of Employment:  Note: Please verfy County of Emplayment & cument
First Namd A and C ission Actions . Note: on on Adverse and Commission Actions is available for this educator if 2 flag i displayed.

Middle Namd Fingerprint Process Complete:y  Nots: Ifthe Fisgarpein process doss not display a5 "Compieta”, pleass refr o the Fingerprine Information on our
webste

Document | Application | Adverse and Commission Actions

1-40f8 »
mub':f"t Document Title Term Status ]Ds:t": - Enxaggatiun g;itg‘ianal D Grade g'::::l
> | 101738394 érda"ggirfé’:lﬁ“e SEMEE e Vald /272010 4172014 7f2/2010
> | 081126497 Multie Subject Teaching Clear Valid 47172009 4/1/2014 3/20/1994
> | o400s2481 “C‘:'E'g';':hiﬁ'hj“”eami”g g:;f“i””a' valid 4/1/2004 4/1/2009 3/29/1994
> | sw1s327m0 E‘:‘;‘;‘:‘:hiﬁ'bjameam'”g g:;fssmal valid 3/29/1999 4/1/2004 3291994

Recommends
Click the 'Document Title" to view detailed information. Select “Yes" next to the Document Title and either "Complete”, or "Return Application to Authorize

Select Document Title Term Application Status Issue Date Return Reason
Renewals
Select “fes” next to the Document Title and dick "Renew™ 1-1of1
Issue Expiration Original - Special
Select Document Title Term Status Date Date Issuance Date Pick Base Credential Grade

30-Day Substitute . i
> (o Temarre e Emergency Valid 11/30/1993  6/30/1994 11/301993 [ I ,LI




Click on renew

Yes =

Web Applications
g

Select

>

Select  Document Title

30-Day Substitute
Teaching Permit

Document Title =

Emergency Valid

Select "Yes” next to the Document Title and dick "Renew™

i Fas
Term - Status— o,

Issue . Expiration
=7 Date
11/30/1933  5/30/1394

. Original
“7 TIssuance Date

11/30/1993

< Pick Base Credential =

Fay

1-1of1

Special
Grade

‘= Click "Create Mew” to start. If applicable, select "Yes” next to the Document Title and dick "Complete” to continue.

Application Status —

Mo Records

Fas
=
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‘ Dncumentl Application | Adverse and Commission Actions
1-40of8 »
Document Py Py Py o Issue -~ Expiration 2~ Original Issuance .. -~ Special Py
Mumber - Document Title — Term — Status —  poc o v Date < | Date — Grade — Grade =
Administrative Services
> 101238394 Credential Preliminary Valid 7/2f2010 4/1f2014 Ff2j2010
- Multiple Subject Teachin
> | 081126487 Credontol " a Clear vald 4/1/2009 4/1j2014 3/29/1994
Multiple Subject Teaching Professional
> 040032481 Credential Clear Valid 4/1f2004 4/1f2009 3/29/1994
- Multiple Subject Teaching Professional
> | 9a0183270 Credential Clear valid 3/28/1999 4/1/2004 3/29/1994
Recommends
Complete| Re A A 7e Click the 'Document Title” to view detailed information. Select “Yes" next to the Document Title and either "Complete”, or "Return Application to Authorize
Select Document Title @ Term @ Application Status @ Issue Date @ Return Reason @
Renewals




Renewing Credential with Base Credential
Renewing a document that requires a base credential will require that the base
credential is selected and renewed also. Click on base credential. In this case it is a
PPS credential. Select yes on the dropdown menu. Click and highlight next
document to be renewed this case is an Administrative credential. Click Yes. Click on
the drop down arrow next to the issuance date of documents to pick base credential.
A pop up window will appear. Choose appropriate base credential. Click ok. Click
Renew.
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Professional Fitness Questions
Scroll to the bottom click on drop down menu select yes. Click on NEXT.
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9. Aside from information that may be shown below, have you ever had any professional or vocational {not teaching or educational) license:

= revoked
= andjor otherwise subjected to any other disdplinary action (induding an action that was stayed) for cause;

in California or any other state or place?

10, Aside from information that may be shown below, have you ever had any application for a credential, induding but not limited to, any Certificate of Clearance, permit, license, or other document
authorizing public school service or teaching:

« denied;
= andjfor rejected for cause;

in California or any other state or place?

If you will answer “yes” to any question, you should first download the "Instructions for Completing Online Professional Fitness Questions” here

You will need your records to answer detailed questions and you must send your records to the Commission.
Warning: Failure to disdose any information requested is falsification of your application and the Commission may reject or deny your application or take disciplinary action against your

If you have any questions, you can contact the Commission anytime by emall CTC-FFQquestion @ctc.ca.gov or leave a voice mail message at 916-445-0243,

Do you understand: .
« The Commission may reject your application if it is incomplete and;

« the Commission may deny your application or take disciplinary action against your credential if you do not disclose required information an

« that you will later dedare under penalty of p@lliry that the information you give is true and correct?

Select "yes" or "no™:

Only “yes" allows you to proceed,

-

Answer all Professional Fitness Questions by selecting Yes or No. Click NEXT. There
are ten questions.
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Question 1:

Mote: If you have questions about the information displayed below, please dick here for a listing of Commission contacts

Last Nam| Last Known County of Employment:
First Nam| dv and C ission Actions Note: Please verify County of Employment is cament
Middle Nam| T Complete:y Mo son an Adversa and Commizsion Actions is availzbla for this educator F 2 flag is displayed,

Question 1 - Verification of Good Standing

Aside from information that mgy be shown below, have you ever held any credential or license autherizing service in the public schools in another state?
Yes/No™: -




Complete the information requested. Click the | agree box then click the Click here
box. Click on submit payment. Common mistake: COUNTRY is USA. Therefore if an
error occurs after this page check that area. Most people tend to enter their county not
country.
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1. Read the Oath and Affidavit section below, ﬂ
2. Enter the City, County (if applicable), State, County.
3. Indicate your agreement by selecting the box next to the Oath and Affidavit statement.

4. If an Online Direct Application Cover Sheet and checklist are required and not received within 30 calendar days, your application and fee will no longer be valid.
Click here to view the Online Direct Application checklists.
Oath and Affidavit

1 solemnly swear (or affirm) that I will support the Constitution of the United States of America, the Constitution of the State of California,
and the laws of the United States and the State of California. I hereby certify (or declare) under penalty of perjury under the laws of the
State of California that all the foregoing in this ion are true and correct.

* = Required Field
Date: 05/31/2012 4
ay:[
County: ,7
State/Province/Region:|

Country™: | |

et ﬁz
I fees are earned upon receipt.
dlick here™: [~ 3

Cancet | [ Submit Payment] |

-




Click Continue
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Below is a confirmation of your order. Please review your order and select ‘Continue' to proceed to the billing screen.

Product Name Description Amaunt Owed
CTC Document 30-Day Substitute Teaching Permit $57.00
Total $57.00

@' LexisNexise

Enter Information-Click Continue

Total Amount: $57.00

(Billing Address (Payment Information
-Address Type: Payment Type
& Domestic (US and Puerto Rics) ("" Cradit Card

" Miltary (APO/FPO)
" International (including Canada, Mexice) Card Number: * |
Expiration Dates I - -I

Cardholder First Name: ¥

|
Cardholder Last Mame: * |

Zip Codes *

Address: ¥ |

Address Continued: |
[T

State: * | AL vI

Email Address: ¥ |

Phona: * (999-953-9393)

@' LexisNexis:




